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1 O6mue noJiosxkenus

1.1 TTonoxenue o mopsiaKe pa3paboTKH ¥ IPUHSTHSA JTOKATBHBIX HOPMaTHBHBIX aKTOB (fajee
- llonoxenne) B OO0 «PAJTMATEX» (nanee - Opranu3zanus) ycTaHaBIMBAET €AUHBIE TPEOOBAHU
K JIOKAJIBHBIM HOPMATHBHBIM aKTaM, HX IOJTOTOBKE, O(QOPMIIEHHIO, MPUHATHIO, YTBEPKICHHUIO,
BCTYIIJICHHIO B CHIIY, BHECEHUIO H3MEHEHHH H OTMEHE.

1.2 Hacrosmee [Tonoxenne sBISETCA JTOKANLHBIM HOPMATHBHBIM aKTOM Opranuzaiuu u
00s13aTeIbHO K MCIIONHEHHIO BCEMH YYACTHUKAMHY 06pa30BaTENBHBIX OTHOMICHHI.

1.3 HopmaruBHO-TIpaBoBO#f 6a30i pa3pabOTKH HACTOSIEro [lONOMEHUS SBISIOTCS
CIeIyOLIHe JOKYMEHTHI:

- Koncrurynus Poccuiickoit ®enepanuu;

- KonBenuus o npaBax peGEHKa;

- QenepanpHpiit 3akoH PO ot 29.12.2012 1. Ne 273-®3 «O6 o6pasosanuu B Poccuiickoii
Deneparumy;

- Tpynosoii xonexc Poccuiickoit ®enepanum;

- I'paxxnanckuit Koneke Poccuiickoii ®enepanuy;

- YcraB Opranusanuu;

- UHBIC JIOKANBbHBIC HOPMATUBHBIE aKTBI M JOKYMEHTHI, PETJIaMEHTHPYIOIIHE ASSITELHOCTh
JIOIIOJIHUTENIBHOTO 0Opa30BaHusl.

1.4 JloxanbHble akThl AEHCTBYIOT TONBKO B Ipeaenax Opranu3almu He MOTYT peryaupoBarthb
OTHOIIEHUS BHE €rO.

1.5 HopMb! JIOKaNIbHEIX aKTOB, yXYAIIAIOLIME MONOKEHHE 00YUAIOLIUXCS I paboTHHKOB
Oprauusany 10 CPaBHEHHIO C IONOKEHHMEM, YCTAHOBICHHBIM 3aKOHONATENHLCTBOM 00
obpasosanuu, TK PO, mbo mpuHsTHE ¢ HapyIEHHEM yCTAHOBIEHHOTO IIOPAAKa, HE IPUMEHSIOTCS
M IIOJUIEXAT OTMEHE.

1.6 JloxanbHbIe aKThl yTPAYHBAIOT CHITY (IIOIHOCTHIO MIIH B OTAEILHOM YacTH) B CIEAYIOIIHX
CTy9asx: BCTYIUICHHE B CUJy aKTa, NPM3HAIOUIETO NAHHBIA JOKAJIBHBIA aKT yTPAaTHUBIIMM CHIIY;
BCTYTJICHHE B CUITY JIOKAJIBHOTO aKTa 60JIbIeH FOpHANIECKOH CHITbI, HOPMBI KOTOPOTO HPOTHBOPEUAT
IOJIOXKEHHUSIM JIAHHOTO JIOKANBHOTO aKTa; IPU3HAHKE CyJJOM MIIM HHBIM yIIOJIHOMOYEHHBIM OPraHOM
rOCY/IapCTBEHHOHU BJACTH JIOKAJIBHOIO aKTa MPOTHBOPEYAIUM TeHCTBYIOLIEMY 3aKOHONATEILCTRY.

1.7 Jloxanensiit axT OpraHu3aliid, YTpaTHBIIKHA CHITy, He IIOIEKAT UCIIOTHEHHUIO.

2. Henn u 3amaun
2.1.Ilensmu 1 3agauamMu HacTosuIero I100KeHHS SIBISIFOTCS:
- CO3/laHye eAHHON U COrIaCOBAHHOM CHCTEMBI JIOKAJIbHBIX HOPMATHBHBIX aKTOB,
- obecreueHye NPUHITATA 3aKOHHOCTH B HOPMOTBOPYECKOH feATeNbHOCTH OpraHu3aluy;

- COBEPIICHCTBOBAHUE IIpOLECCA MOATOTOBKH, O(GOPMIICHHS, NMPUHATHS H pPeaTH3aliu



JIOK&JTBHBIX HOPMATHBHBIX aKTOB;
- MpefoTBpAllcHHe JyOIUPOBAHHUS, PETYIUPOBAHUS OOIIECTBEHHBIX M 0OPa30BATENBHBIX

OTHOIIEHHH.

3. Buapl IOKAJBHBIX AKTOB

3.1 B cooTBeTcTBHH ¢ YCTaBOM JAeATeNbHOCTs OpraHM3allud pPErNIaMeHTHPYETCS
CIIEAYIONMMH BHIAMH JIOKAJBHBIX aKTOB: IIOJIOXKEHHs], DEINEHHs, IPHKA3bl, PACIIOPIKCHHS,
HHCTPYKIIHH, TOJDKHOCTHBIE UHCTPYKIUH, IIPAaBHIIA, ITOPATIOK.

[IpencraBneHHBIH TEPEYEHb BUOB JIOKATBHBIX aKTOB HE ABJISETCS HCYESPITHIBAIOIITHNM.

3.2 Jlokanesnble akTel OpraHu3aiiy MOTYT OBITh KJIaCCH(DUIIPOBaHbL:

a) Ha TPYIIIIBI B COOTBETCTBUH ¢ KoMIleTeHIueH Opranu3anuu:

- JIOKaJIbHBIE aKThI OPraHH3aHOHHO-PacTIOPSIUTENBHOIO XapaKkTepa,

- JIOKaNbHBIE AaKThl, pPErJIaMEHTHPYIOMIHE BOIPOCH OpraHM3alUM 00pa30BaTENBHOTO
mpolecca;

- JIOKaJbHBIE aKTHI, PErJIAMEHTHPYIOIIHE OTHOIICHHS paboTomaTens ¢ pabOTHHKaMM U
OpraHu3aIio yaeOHO-MEeTOINIECKOH paboTEl;

- JOKaJbHBIE aKThI, PETVIAMEHTHPYIOIIUE IS TEIBHOCTE OPraHOB CaMOYIIPaBJICHHU,

- JIOKaJILHBIE aKTHI, PErIAMEHTHPYIOIIHE aIMIHUCTPATHBHYIO B QMHAHCOBO XO3SAHCTBEHHYIO
JIESITENIbHOCTD;

- JIOKAJBHBIE aKThl, 00CCIICUNBAIOIIIE BEJICHIE AEIOIPON3BOJICTBA.

6) IO CTENEHH 3HAYMMOCTH: 00s3aTeNIbHBIE U Heo0s3aTeIbHbIE,

B) 110 chepe NeicTBUS: 00IIEro xapakrepa U CIIEHaIbHOrO XapaKkTepa,

I) 110 KPYTY JIKII: pacIpOCTPAHSIOMHUECS Ha BCEX PAOOTHUKOB H HE PAaCIpOCTPAHAIOIINAECS Ha
BCeX pabOTHUKOB OpraHU3alliy;

I) 1O croco0y MpUHATHS: IPHHAMaeMble PyKOBOAUTENEM €AMHOINYHO U IMPUHUMAEEMBIC ¢
y4ETOM MHEHUS [IPEACTABUTENILHOTO OpraHa y9acTHUKOB 00pa3oBaTelbHbIX OTHOINCHHH;

€) 0 CPOKY HEHCTBHS: MOCTOSHHOTO JEHCTBHUS, OECCPOUHBIE, C ONPENETICHHBIM CPOKOM
JEHUCTBUS,

) TI0 CPOKY XpaHEHHs: IOCTOSIHHOTO XpaHEeHHs, 75 JeT U JIpyTHE.

4. llopsigok NOATOTOBKH JIOKAJILHBIX 4KTOB
4.1. IHUIMaTopoM IOArOTOBKH JIOKIBHBIX HOPMAaTHBHBIX aKTOB MOTYT OBITh:
- YUpEIUTEIID;
- OpraHsbl yIpaBieHUs 00pa30BaHHEM;
- apMuHHCTpanus OpraHu3alnuy B TULE PyKOBOMHUTENL, 3aMECTUTEINIEH JUPEKTOPA; OPraHoM

roCyIapCTBEHHO-00MIECTBEHHOTO YIIPABICHHUS; YIaCTHUKH 00pa30BaTEIbHEIX OTHOLICHHH.



OcHoBanueM JUI TIOATOTOBKH JIOKANBHOTO aKTa MOTYT TAKXKe SIBJISITBCS M3MEHEHHS B
3aKOHOZaTeNnbCTBe PO (BHECEHME M3MEHEHHH, M3/[aHIE HOBBIX HOPMATHBHBIX [IPABOBBIX AKTOB).

4.2. TIpoeKT JIOKaNbHOT0 aKTa TOTOBUTCS OT/AEABHBIM PAGOTHMKOM HIIM TPYIIIOH pabOTHIKOB
I10 MOpyYeHuIo (TpuKasy) PykoBoauTes, a Takxke OpraHoM CamMOyIIpaBIeHHs, KOTOPEIi BEICTYITHII ¢
COOTBETCTBYIOIIEH HHHITHATHBOM.

4.3. IToarotoBKa JIOKaJbHOTO aKTa BKIIOYACT B ce0d U3ydYeHHE 3aKOHONATENBHBIX M HHBIX
HOPMAaTHBHBIX aKTOB, JIOKaJIbHBIX aKTOB Opraou3allii, PErIaMEHTHPYIOIINX T€ BOIPOCHI, KOTOPBIE
IIPEATIOaraeTcsi OTPa3uTh B IPOEKTE HOBOTO aKTa, X Ha 3TOI OCHOBE BHIOOD €T0 BH/IA, COAEPIKAHMS
U IIpeACTaBICHUE ero B MMCEMEHHOI hopMe.

4.4. TlomroroBka Hamboyee BaXKHBIX JIOKAIBHBIX aKTOB (IIPOEKTOB PEIIEHMN COOPaHH,
IIE€JICOBETOB, OPTraHOB CaMOYIIPaBIICHHs], [IPUKA30B, IOJIOKEHHUH, TPaBHI) JO/DKHA OCHOBLIBATLCS HA
pesysibTaTax aHajii3a OCHOBHBIX CTOPOH JeATelbHOCTH OpraHu3alyu, TeHCHIHH €€ pasBUTHS U
CIIOKUBILIEHCA CUTYalUH.

4.5. IIpu HeOOXOIUMOCTH JIOKAILHBIHM aKT MPOXOJUT MPOLENYPY COTIACOBAHMSL.

S. Ilopsiok NPUHATHS U YTBEPKIEHHS JOKAJILHOI0 aKTa

5.1. JloxanpHBIi aKT, NpOINEAUIME INPOLEXYPY HPHHATHSA, HOMIEKHT YTBEPKICHHIO
PyxoBoautens Opranusamum.

5.2. JlokanbHble aKkThl yTBEPXKIAIOTCS PykoBoaUTENEM, COTTIACOBBIBAIOTCA U IPHHAMAIOTCS
o6umm CobpanueM pabOTHUKOB JIHOO HHBIM OpraHoM camoynpasienus OpraHu3anuy, HaleleHHBIM
TTOJTHOMOYMSMH II0 IIPHHATHIO JIOKAJIBHBIX aKTOB B COOTBETCTBHUH C YCTaBOM - IO MpeaMeTaM HX
BEJICHUS U KOMIIETEHIHH.

5.3. IIpu MpUHATHM JOKATBHBIX aKTOB, 3aTPArdBAOIINX [IpaBa 00YYAIONHMXCS, YUATHIBAETC
MHEHHE POJUTENEH (3aKOHHBIX IIPEICTABUTENEH) HECOBEPIIEHHOJIIETHUX 00y YAoK .

5.4. Ilponenypa yTBepxIeHHS OQOpMISIETCS HOAMKMCHIO ¥ IeYaThlo PykoBoamTens
BBOJIUTCS B ICHCTBUE TIPHUKA3OM.

5.5. JloxanpHBIH aKT BCTyIaeT B CHIIy C MOMEHTa, YKa3aHHOTO B HéM, Jubo, B ciydae
OTCYTCTBHS TAKOT'O YKa3aHUS, [10 HCTEUEHUHN 7 KaJleHJapHbIX JHEH ¢ JaThl NPUHATHAS JAHHOTO aKTa.

5.6. Ilocne yTBep:KAEHUS JIOKAILHOTO aKTa IPOBOJUTCS MPONEAYPa O3HAKOMIIEHHS C HUM
yYaCTHUKOB 00pa30BaTeNbHBIX OTHOIIEHHH, Ha KOTOPBIX PACHPOCTPAHSAIOTCS IIOJIOKEHHS JaHHOTO
JIOKAJIBHOTO akTa. (O3HaKOMJIEHHE C JIOKaNbHBIM aKTOM O(OpMISeTCss B BHAE pPOCIHCH

O3HAaKOMJIICMBIX JIUI] C YKa3aHUEM JaThl Ha OTACJIIbHOM JIKCTE O3HAKOMIICHHMSI, IIpHIaracMbIM K HCMY .

6. OdopmiteHHe JIOKAIBLHOTO aAKTA
6.1. JloxanpHBIE aKTBI UMEIOT pa3/iefibl, KOTOPBIE HyMepyIoTcs apabekuMu nudpamu. [Ty kol

B JIOKQJIbHEIX aKTax HyMepyloTcs apaOCKUMH IHPpaMH U MOTYT MOJPa3elsSThCs Ha MOMITYHKTEI,



KOTOpBIE UMEIOT OYKBEHHYIO WK HUGPOBYIO HyMEPALHUIO.

6.2. Tabmunpl, rpaduKyd, KapThl, CXEMBI, KOTOPHIE MOIYT COIEPKATbCA B JIOKAIBLHBIX
HOPMAaTHBHEIX aKTaX, JOJDKHBI 0QOPMIIATECS B BUAE IPUIIOKEHHUH, 8 COOTBETCTBYIOIIME Iy HKTHI aKTa
JIOJDKHBI IMETDH CCHUIKH Ha 9TH HPUJIOKECHUS.

6.3. JIoKaJIbHBIN aKT C IIPUIIOKEHUSIMH J0JDKEH UMETh CKBO3HYIO HYMEPALMIO CTPaHHIL.

6.4. JIokanbHbEIM aKT H3jlaraeTcs Ha TocyaapcTBeHHOM s3bike Poccuiickoit @enepauuu u
JIOJDKEH COOTBETCTBOBATh JIMTEPATy PHBIM HOPMaM.

6.5. CTpyKTypa JIOKQJIBHOTO aKTa JOJDKHA OBITh JIOTHYeCKH OOOCHOBAaHHOM, OTBEYArOLIEH
IeJIAM U 3a/1a9aM IIPaBOBOTO PETyNUPOBaHUSA, a TaKkKe 00eClIeUHBAIONICH JIOTHUYECKOE Pa3sBUTHE H
MPaBHIBHOE TIOHUMAHHE TAHHOTO JIOKAJIBHOTO aKTa.

6.6. JlokaJlbHBEIE AKTBI MPOXOAAT MPOLEAYPY PETHCTpallid B CIELMAaIbHOM JKypHAalle

JIEJIOTIPOM3BOICTBA Cpa3y MOCe IPOIEyPhl yTBEpKAeHUs PykoBonuTenem.

7. Ilopsinok BHeceHUs] H3MEHEHHH H JONOJIHEHHH B JIOKAJILHbIC AKThI

7.1. Ilopsimok BHECEHWS U3MEHEHUH MM JOINOJHEHUH B JIOKAJIBLHEIC aKThI ONPENENICTCS B
CaMUX JIOKQJIBHBIX aKTax.

7.2. I3MeHeHHs U JOTIOJHEHHUS B JIOKAJTBHBIM HOPMATUBHBIM aKT BCTYIIAIOT B CHILY C JaTHI,
yKa3aHHOM B IIPHKa3€ O BHECCHUH U3MEHEHUH WM JOTIOJTHEHUH B JIOKAJIbHBIA HOPMATUBHEIH akT. B
CJTydae OTCYTCTBHS YKa3aHHUs B HEM JaThl - 10 UCT€UEHUH 7 KAJICHIApHBIX AHEH C JaThl MPHKa3a O
BHECCHUH M3MEHEHUH WM JOTIOJTHEHUH B JIOKAJIBHBIH aKT.

7.3. B ciydyae IpHHATHS HOBBIX JIOKQJBHBIX HOPMATHUBHBIX AaKTOB HX OPHTHHAJIEI
ITOMEINAIOTCS B COOTBETCTBYIOLIYIO mamky. [Ipm 3ToM Ha paHee IeMCTBOBABIIEM JOKAJIbHOM
HOPMaTHBHOM aKTe JIEJIAaeTCsI OTMETKA 00 yTpaTe UM CUJIBL.

7.4. JloxkaJbHbIE HOPMATHBHBIE aKTbl, YTpaTHBIIHE CHJIY, OCTAIOTCH Ha XPAaHCHHH B

Opraausanuu.

8. 3axk/I0YHTEIbLHBIE IOJI0KEHHUS
8.1. Bompocsl, He yperyaIupoBaHHble HacTOAIUM [IooxKeHuEM, IOATIEKAT YPEryTHPOBAHHIO
B COOTBETCTBHU C JEHCTBYIOIIHM 3akoHonaTenbcTBOM P®, YcTraBoM U HHBIMH JIOKQJILHBEIMU
HOpMAaTHBHBIMU akTamu OpraHu3anuy.
8.2. KoHTpOJIb 38 CBOEBPEMEHHBIM M KaYeCTBEHHBIM HCIIOJIHEHHEM HacTosero [Tonoxenns

BO3J1aracTcCs Ha PyKOBOI[I/ITeJIﬂ OpFaHH3aHI/II/I.

9. Cpok aeiicrBus [lostoxxeHns

9.1. Cpok neiictBus nanHoro [lonoxxeHus: 10 NPUHATHA HOBOTO.



JIMCT O3HAKOMJIEHMUSI

¢ npukazoM «O6 yreepxaenuu IlososkeHust 0 nopsiike paspaGoTKy H NPUHSATHS JTOKAIBHBIX
HOPMATHBHBIX AKTOB)»

W OHO JIomKHOCTR [Toamuce Jlata







