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1. O6mue moJ0KeHHs

1.1. Jumam, YCIEIIHO OCBOMBIIIUM COOTBETCTBYIOIYIO  JIOTIOJTHHTEIBHYIO
001e06pa3oBaTeNbHYIO POrpaMMy HIIH JONOJHHUTENBHYIO MPO(EeCCHOHANBHYIO NPOTPaMMy H
NPOIENIINM HTOTOBYIO aTTECTAlMIO, BBINAIOTCS JOKYMEHTHI O KBandpukanuu (magee —
JOKYMEHTBI), 06pa3ibl KOTOPBIX CaMOCTOsITeNsHO yeranasmuarores 000 «PAJJUATEX» (nanee
— Opranmsanms):

- cepTUUKATH 00 00yUeHHH;

- YIOCTOBEPEHHE O NOBHIMIEHNH KBATH(DUKAIILH;

- IUILJIOM O IIPO¢ECCHOHATBHON MEPEMOATOTOBKE.

O6pasupl  JIOKYMEHTOB O  KBAIM(UKAIMH  yTBEPXKAAIOTCS  JAHHBIM  JIOKAIBHBIM
HOPMAaTHUBHBIM aKTOM.

1.2. branku CBHAETENBCTB, YOCTOBEPEHHUH O MOBBIEHHH KBATA(ZHKAMY U JHIUIOMOB O
PO eCCHOHATEHON TIEPENOArOTOBKE, SBISIOIIMECS 3aIUIIEHHON OT IOAAENTOK MOTHTpadHIecKo
IPONYKIKEH, HU3rOTaBIMBAIOTCA B COOTBETCTBUMH C TeXHWYECKMMH TpeGOBaHHMAMH U yCIOBHAMH
M3TOTOBICHUS  3alIMINEHHOW MONUIPaQUUECKOH IPOMYKIMH, YTBEPXKISHHBIME  IPHKA30M
Munucrepcrsa ¢punancoB Poccuiickoii @enepauun ot 7 deppans 2003 r. Ne 14H, ¢ u3MEHEHUSIMHE,
BHECEHHBIMM IpUKa3oM Munucrepctsa ¢punancoB Poccuiickoit ®enepamun ot 11 mons 2005 r. Ne
90H. M3roToBNIEHKE M peanu3alys 3alHIEHHOM TONUrpaguecKoil IPOAYKIMH OCYIIECTBISCTCS
TOJIBKO MOIHUIPAQMIECKUMHU NIPENIPHATHIMH, UMEIONIMMH NHIeH3M0 DefepanbHO HATOroBOM
CIy>kObI Ha OCYLIECTBJICHHE MIEATENBHOCTH I10 M3TOTOBJICHMIO 3AIMUINEHHOM OT MOMIENIOK
nonurpagUyIecKoi MpoMYKIHK, a TaKXKe TOPrOBIIe YKa3aHHOM nmpoaykiueit. Bribop NpEeANPUATHI-
U3TOTOBUTENIEH OIaHKOB TOKYMEHTOB OcyInecTBisieTcss Oprauusaiieil caMoCTOSTENbHO.

1.3. Ilpou3BOACTBO 3alIMINEHHOH OT IOANENOK monurpaduyeckoidl IpPOAYKUHH -
3aKOHYEHHBIH LMK TOJUTpapuYecKux paboT, BKIIOYAIOMHN paspabOTKy OpHIHHAN-MAKeTa,
u3roToBjieHne GoTodopM M meyaTHBIX (GOpM, IMeyaTh W OTAENKY IPOAYKIHH C HCIIONIb30BAHHEM
BBICOKO3AIUIIEHHBIX ~ TPYJAHOBOCIPOM3BOAUMBIX  TEXHOJIOTHH  IPOM3BOJACTBA  3aIUTHBIX
3IEMEHTOB, MH()OPMANUA O KOTOPBIX SBIIETCS KOH(MICHUMANBHON, HaHECEHHE HyMepallud, a
TaKO)Ke YYeT M3TOTOBJIEHHOW 3AIUMIIECHHONH OT MOAJENOK HONUrpaduyecKod MPOAYKIHMH HAa BCEX
JTanax ee NPOM3BOJCTBA W XpaHEHHUs. Peammsanus 3alUINEHHON OT IOJUIENIOK MOJIUTpaduIecKoi
OPONYKIMH - TpoJaxa 3alMIUEHHOM OT TOANENOK NONUrpadMuecKkoi  IPOAYKIHH
MONUrPaQUUECKHM NIPEATPHATHEM - H3TOTOBUTENEM 3aKa3uuKy. 3alluINeHHas IoNurpadudeckas
NpOayKUHKs ypoBHsA «b» JO/DKHAa M3roTaBIUBaThcs Ha Oymare Maccod 70 - 120 r/kB. M,
comepxkaiiedi He MeHee 25 % XJIOIKOBOTO WIIM JIBHSHOTO BOJIOKHA, C 3KCKJIFO3UBHBIM BOISHBIM
3HaKOM (MO0 MONMrpauUecKkoro MHPEANPHATHS - H3TOTOBUTENS, JuOO OpraHM3alldH,
OCYINECTBILSIOIIEH 00pa30BaTENbHYI0 AEATEIBHOCTE), SIBISIFOIUIAMCS IIPOCBETHO - 3aTEHEHHDBIM,

00J1a/1al01MM  BBIDOXKEHHOH KOHTPACTHOCTBIO, OOGECIIEUMBAIOIIEH €r0 HANEKHEIH BH3yalbHbII



KOHTpPOJIb. bymara He JOJDKHA MMETh CBEYEHHS (BHIMMOM IJIFOMMHECHEHLHH) TOJ NeHCTBHEM
yIABTPaHONETOBOTO HM3IyYeHHUs, [OJDKHA COJIEpXKaTb HE MeEHee JBYX BHIOB BOJIOKOH,
KOHTPOJIMPYEMBIX B BHIMAMOM WM MHBIX 00JIacTsAX crekTpa. JlomycTuMa 3aMeHa OJTHOrO U3 BHJOB
BOJIOKHA Ha JpPYIHE BHABl BKIFOYEHHH - KOH(ETTH, IOJIHMMEDHBIE HHUTH, KalCyJIHpPOBAHHBIM
momuHodop. He momyckaeTcs HIpUMEHEHHE CIELHANbHBIX BOJOKOH, WMECIOMUX BHIMUMYIO
JIFOMHHECLIEHIIHIO TOJIy0OTO I[BETA ITOJT ICHCTBUEM YIIBTPA(QHOIETOBOTO U3y YCHHUS.

1.4. Omnucanue o06pasloB OJaHKOB TOKYMEHTOB O KBauM(UKalK{, BbIOPAHHBIX
Opranuszanuei:

- 6nank ceptuduraros ohopmisiercs B popme, yTBepxkaeHHoH Opranusaruei.

- GJIaHK YIOCTOBEPEHHUS O MOBHIIIECHAN KBaTH(HKALNY BBIIONHAECTCS Ha IVIOTHOH Oymare B
BUZIE CKJIBIBAIOIMXCA IOJIOBHH pasMepoM 290 MM x 205 MM.; YIOCTOBEpEHHME COCTOHT H3
TBEPIOH 06710%KHK U TUTyNa. TBépras obioxka uMeeT pasmep 305mm x 215 M. brank tutyna
npecTaBiseT coboil OTaeNbHE ucT pasmMepoM 290 MM X 205 MM B pa3BEPHYTOM BUIE, THTYT
BCTABJIAETCH B TBEPIAYIO 00I0OKKY, Ha CTUOE KOTOPOH BKJIEEHA yIpyTas IJIaHKa-CyTax.

- 6ITaHK AUIIOMa 0 IPO(ECCHOHANBHOM IEPETIOArOTOBKE BEIIOIHAETCS Ha INIOTHOH Oymare
B BUJE CKJIAABIBAIOIIUXCA MOIOBMH pasmepom 290 MM x 205 mMM. JIUMIoM COCTOMT u3 TBEPAOU
0670KH W THTyna. TBépmas oOjnoxka mMmeeT pasmep 305Mm x 215 mM. biank THTyna
TnpejcTapiseT cobod OTHeNbHEL meT pasmepoM 290 MM x 205 MM B pasB€pHyTOM Buje, TUTY
BCTaBJIAETCS B TBEPAYIO OOJIOKKY, Ha cTrube KOTOPOH BKIICEHA YIIpyTas IJIaHKa-CyTaX.

- Onauk npwiaokeHHs K mumioMy 210 MM X 297 MM BBIIOJHSETCS Ha OTACIBHOM JIHCTE
tdbopmara A 4.

1.5 Bnaux ymocroBepeHus, OJIaHK THTYJIa JUILIOMA, OJIaHK IPHUIIOKCHHUS K TUIIIOMY HMEIOT

PETHCTPALOHHBIE XAPAKTEPUCTHKI: HOMED H PETHCTPAlHOHHEIH HoMep OpraHu3saruy.

2. 3anoJiHeHHE JOKYMEHTOB 0 KBATH()HKAINH

2.1. BiiaHKku JOKYMEHTOB O KBATH(HUKALMK 3aTIOJHAIOTCSA Ha PyCCKOM SI3BIKE, PYKOITUCHBIM
WM TIEYaTHBIM CIIOCOGOM ¢ TIOMOINBIO IPHHTEPA MPUGTOM YEPHOTO IBETA.

2.2. 3anonHeHne OIaHKOB « Y IOCTOBEPEHHE O IIOBBITICHUN KBATH(QUKAIIMN.

a) B neBoit wact 0GOpOTHOI CTOPOHBI OJIaHKa THUTYJIAa YAOCTOBEPEHHs YKa3bIBAFOTCH
CJICIYIOIIHE CBEACHHUS:

1) mocie cTpoku, coaepxalleil HaIuCh «POCCUUCKAS ®EJEPALIVIS», Ha OTAEIBHOM
CTpPOKE C BBIDABHHBAHHUEM II0 IIEHTPY - [OJIHOE odunranbHoe HaumeHosanue Opranusauuy, (OO0
«PAIIMATEX»);

2) 1oCiIe CTPOKH, COZlepKaINel Haamuch « PErMCTpallMOHHbIH HOMEPY, ¢ BRIPABHUBAHUEM I10
IIMpMHE - PpETUCTPAlMOHHBIA HOMEp yIocToBepeHHMs H3 KHHUTH perucTpalliid —BbIIauH

}’I[OCTOBepeHI/Iﬁ O IIOBBIIICHHHU KBEUII/I(l)PIKaHHI/I, KOTOpast XpaHHUTCA B OTHACJIE MOIIOJIHUTCIBHOTO



oOpazoBanus;

3) mocrne cTpokH, coepikaleit Hauanuck «Jlata BRIIAYNY, ¢ BEIPABHHBAHHEM II0 IIHPUHE —
Alata BbIIaYM yIOCTOBEPEHUS C YKA3aHWEM YHCIIA, MECAIa U To/1a U pamu.

6) B mpaBoif wacTu 06OPOTHOH CTOPOHBI GJIAHKA TUTYJA YAOCTOBEPEHHS YKA3BIBAIOTCS
CIIEYIOINNE CBEACHUS:

1) mocne crpoku, comepxamedt Hammuch «Hacrosimee ynocTtoBepenye CBUAETENBCTBYET O
TOM, 4TO», C BBIDABHMBAHMEM II0 IIEHTPY - Ha OTACIBHOM CTpoke (IIpH HEOOXOAMMOCTH - B
HECKONBKO CTPOK) — (haMuiIMs, UM M OTYECTBO (IIOC/TEAHES - NPH HAIMYHHM) BBITYCKHHKA (B
MMEHHUTENIBHOM [Ia/Ie)e) ¢ uCnoab3oBanreM mpudra Times New Roman 14 (mosyxupHsrit);

2) mocne CTPOK, COAEpXKAIMX HAAHCh IPOLIEN (a) MOBBIIEHHE KBATH(DUKALUK B HA
OT/ICNIBHOM CTpOKe (IIpH HEOOXOAMMOCTH B HECKONBKO CTPOK) C BBIDABHMBAHHEM IO LEHTPY -
COKpallleHHOe opunmanbHoe HaumenoBarre Opranusauuy, (000 «PAJIMATEX»);

3) B 2 CTPOKH - IO JONOJHUTENBHOM NPO(ECCHOHANBLHON IPOrpaMMe MOBBILEHHS
KBanH(pUKAIHHY;

4) Ha OTHENBHOH CTpoKe (IPH HEOOXOJUMOCTH - B HECKONBKO CTPOK) B KaBBIUKAX C
BBIDaBHMBAHMEM 110 LIEHTPY — HAUMEHOBAHUE IIPOrPaMMBbI ITOBHIICHHUS KBATH(DUKALIMH C 3arJIaBHOMN
OyxBbI ¢ mcnonp3oBanmeM mpupta Times New Roman 14 (monmy xupHLif);

5) Ha OTAENBHOH CTpOKe - mepuoa o0yueHus (c o ) C BBIDAaBHUBAaHHEM I10

IIHPHHE - YUCIIO0 (uppamu), Mecs1 (IPOIHUCHIO), ro (Hudpamu).

6) 1ocne CTPOKH, cofepxalell HailHCh «B 00BEME», C BBIDABHUBAHHEM IO LEHTPY —
KOJIMYECTBO YacoB (C yKasaHHeM ducia nudpamu, crosa «daca (0B)»);

7) Ha oTHenbHON cTpoke - PyxoBoaurens (Damuius W MHUIHANIE PyKOBOIMTENSL), MECTO
JUISL JIMYHOM TIOMIUCH, C BBIPaBHHBAHIEM BIIPABO;

8) Ha OTHeNBHON CTpOKe - croBo «CeKpeTapby (MHULMANLI K (GaMITHS CeKpeTaps, JIHLa,
OTBETCTBEHHOE 3a BBIJaYy JOKYMEHTOB O KBanu(HUKalWH), MECTO IS JHMYHOHM IIOAIHCH, C
BBIPABHUBAHUEM BIIPABO.

Bo Bcex myHKTax, 3a HCKIIOUeHHEM I1. 1) U 1. 4), ucnons3yercs mpudr Times New Roman
12.

2.3. 3anonnenue 671aHKOB «/[UIIIOM 0 podeccHOHAabHOM IEPETIOATOTOBKEY.

a) B neBoit wacTu 06opoTHOH CTOpOHB! GiaHKA TUTYNa IUIUIOMA O NPOodecCHOHATBHOMN
NIEPETIOATOTOBKE YKA3hIBAIOTCS C BEIDABHUBAHUEM TIO LEHTPY CIICAYIOUINE CBEICHUS:

1) Ha otaenbHo# cTpoke (py HEOGXOMUMOCTH - B HECKOJIBKO CTPOK) C BHIPABHHBAHHEM I10
IEHTPY — 0ONHOe  OQMIHMAIbHOE  HAMMEHOBAHHWE  OpraHM3allMd,  OCYLIECTBIIIOLICH
00pa3oBaTeNbHYIO JIEATENbHOCTD, BBIIABIICH [UIUIOM, B yKa3aHHEM HOMepa oOpasoBaTeNbHOM
JUIEH3UHU, KEM BbIaHa JUICH3U U JaTa BbIIauy;

2) mocne CTPOKH, cofiepKallled Hanmuch «PerucTpannoHHbIi HOMEpPY, ¢ BRIPaBHHBAHHUEM 110



IIMPHHE - DPECHCTPAlMOHHBI HOMEp IuIIoMa M3 KHHMIM peructpauuy BbLIAYH JHINIOMOB O
npodecCHOHANTBEHON TTEPETTOATOTOBKE U MPHIOKEHHH K AUIIOMaM, KOTOpasd XPaHMTCA B OTACIC
JIOTIOJTHUTEJIFHOTO 00pa30oBaHuUs;

3) Ha OTHENBHOM CTPOKE C BHIPaBHHBAHHEM IO HEHTPY - HAMMEHOBAHUE HACENEHHOTO
IyHKTa, B KoTopoM Haxoxutes Opranusauus ('OPO/I);

4) mon cTpokoit «Jlata BBIIAYM» yKa3pIBAETCS HaTa BbINaYH JUINIOMA C yKa3aHHEM 4YHCIa,
Mecsilia ¥ roja nudpamu.

6) B mpapoii wacti 0GOPOTHOH CTOpOHBI OjaHKa TUTyJla JUIUIOMAa YKa3bIBAIOTCS
CIIEeIYFOIINE CBEICHUS:

1) mocne CTpokH, comepkamed Haamuch «HacTosImui IUIVIOM CBHICTEILCTBYET O TOM,
YTOY», C BEIPABHUBAHHEM IO IIEHTPY - HA OTHEIBHOH CTpOKe (IIpM HEOOXOIUMOCTH - B HECKOJIBKO
CTPOK) — haMHIKs, UM U OTYECTBO (IIOCIEAHEe - IPH HATHYMM) BBIYCKHHKA (B HMCHUTEIEHOM
nagexe) ¢ HcIoib3osanueM mprudra Times New Roman 14 (mosty xupHblii);

2) ToCiIe CTPOKH, COfiepKaleil HaJuCh KIIPOIEN (a) IPpO(ECCHOHATBHYIO IEPETIOArOTOBKY
B» Ha OTAENIBHON CTpoKe (IIpH HEOBXOUMOCTH - B HECKOJIBKO CTPOK) C BBIPABHUBAHHEM IO LICHTPY
— monHOe O(HIMANGHOE HAaMMEHOBAHHE OPraHW3allkH, OCYIIECTBISIOMEH 00pa3oBaTelbHYIO
nesTenbHOCTS, Beiaasmel pumioM (000 «PATUMATEX»);

3) mocie CTPOK, CoAepaluX Haamuch «PelmeHneM oT», MO UEHTPY yKa3bIBacTCA HIHCIO,
MeCSI{ ¥ TOJ] pEIeHHs HTOTOBOW aTTeCTAMOHHON KOMHCCHH HH(paMH, a TaK)Ke HOMEP IMPOTOKOJIA
3acelaHisl HTOTOBOY aTTeCTAIHOHHOM KOMHUCCHH,

4) Ha OTAENBHON CTPOKe (IPH HEOGXOAMMOCTH B HECKOJBKO CTPOK) C BHIDABHUBAHHEM IIO
neHTpy ¢ Hcmonp3oBanmeM wpudra Times New Roman 14 (moiy)xXupHBLH) YKa3bIBAIOTCSA
CIIEyIOIIHE CBEIEHMA B COOTBETCTBMH C LEMMH MpoOrpaMMbl  NPO(ECCHOHANBHOR
EpeIlOIrOTOBKM: - JIMTUIOM  IIOATBEPXJAeT IpHUCBOCHHE KBauupuxaimu (yKasblBacTCA
HaMMEHOBAaHHE KBAMM(DMKAIMM, HeyaTaeTcsi NPONUCHBIME OykBamu, Ge3 KaBbIYeK); 6 W/WiH -
IPENOCTaBIAeT MPaBo Ha BEACHHE PO(QEeCCHOHAIBHON NEATENBHOCTH B chepe (ykasblBacTcs
HauMeHoBaHHe chephl MPodeCCHOHATBHOM IeATENLHOCTH, TIedaTacTCa NPONUCHBMA OyKBamu Oe3
KaBBIUEK);

5) Ha OTHENBHOM cTpoKe - PykoBozurens (PaMmiys U HHULOHAIBI PYKOBOIMTEII), MECTO
JUIS TAYHOU TIOJIIMCH, C BEIpaBHUBAHHEM BIIPABO;

6) Ha OT/IEJIEHOM CTPOKE — CEKPETAph, MECTO VISl JIMIHOM MOAMHACH, HHULAANB! U (haMuIus,
C BBIpaBHUBAHUEM BIIPABO;

7) Ha oTHenpHOM cTpoke — IlpeincenaTens KOMHCCHH, MECTO Ui JIMYHOM IOAMHMCH,
HWHULMATB] U aMAIHs, C BBIpaBHUBAHUEM BIIPABO

Bo Bcex IIyHKTaX, 3a HCKiIFoueHdeM 1. 1) 1 1. 4), ucrone3yercs mpudt Times New Roman

12.



2.4. 3anonuenue GraHKa NPHIIOKEHHS K JUILIOMY O TTPODECCHOHATBHOM MepeIoAr0TOBKE.

a) Ha nuueot cropome GnaHKa NPHUIOXEHMS K JUIUIOMY YKAa3bIBAFOTCA ClIEAYIOIIHE
CBE/ICHUS:

1) nocne crpoxu, conepxameit Hannucey «IIpUIlOKEHHE K JTUILIOMY O IIPOdecCHOHATBHOMR
riepenoAroToBky Noy - HoMep OJIaHKa AUIIIOMA.

2) B CTPOKaX, CONEPXAIIUX COOTBETCTBYIOINME HAANMCH (IIPH HEOOXOIMMOCTH — B
CIEIYIOIHUX CTPOKax), C BHIPABHUBAHMEM II0 HEHTPY - GaMuIHs, UMS, OTYECTBO (IIOCIEIHEE-TIPU
HaJIMYMH) BBITYCKHHKA (B UMEHUTEIFHOM IAfEXe);

3) mocme CTPOKH, coepXalleld HaJHCh «HMEET JOKYMEHT 06 o6pas3oBaHMH» (IpH
HEOOXO/IMMOCTH - B HECKOIILKO CTPOK), C BEIPABHUBAHHMEM 10 IIUPUHE - HAMMEHOBAHUE JIOKYMEHTA
06 ypoBHe 06pa3oBanus (BbICIIEM MM CPEHEM IIPODECCHOHAIBHOM).

B ciyyae, ecnu mpensaymuyi JOKYMEHT O COOTBETCTBYIOIEM YPOBHE 0Opa3soBaHHUS GbLT
MOJy4eH 3a pyOeKoM, yKashIBAIOTCA €r0 HAUMEHOBAHHWE B IIEPEBOJE HA PYCCKHH S3BIK M
HaWMEHOBAHME CTPAHBI, B KOTOPOH BBIIAH 3TOT JOKYMEHT.

4) mocne CTPOKM «aTTECTAllHOHHAs] KOMHCCHS DELIECHHEM)» YKa3bIBAETCS «OT», a 3aTeM
YHCIIO, MECAL U I'OJ PELICHUS UTOTOBOM aTTECTALMOHHOM KOMHCCHHM LM(pamMH, a TakKe HOMED
IIPOTOKOJIA 3aCENAHUSI UTOTOBOH aTTECTAIIMOHHON KOMUCCHH;

5)mocne  CIOB  «TPYJOEMKOCTH  IPOTPaMMBI  PO(ECCHOHATBHOM — MEPEIIOArOTOBKH
COCTaBJIIET» Ha OTIACIBHOU CTPOKE ¢ BBIDABHUBAHHMEM IIO IIEHTPY YKA3bIBAETCS KOJIMYECTBO HACOB
nubpamMu U cI0BO «4aca(oB)y,

Bo Bcex nmynkrax ucnosszyercs mpudt Times New Roman 14 (momysxupHbIif).

6) Ha o6oporHo#f cTopoHe OylaHKa NPHIOXKEHHS K JUIUIOMY YKa3BIBAlOTCS C
BBIPaBHUBAHMEM 110 IIHPHUHE CIIENYIOIIHE CBEICHHU:

1. Baytpu Tabnuusl «CBeleHHS O COAEPXKAHHM M DPE3yNbTaTtax OCBOEHMS IIPOrPaMMEI
po(eCCHOHANBHOM TIEPENOATOTOBKH» B KpailHEM JIEBOM CTONOIE YKAa3bIBAIOTCS IHUCIMILIAHBL
Kaxxnast AUCHUIUIMHA YKa3bIBAETCSE Ha HOBOM CTPOUKE .

2. B cronfuie 3a4eTHBIE €MHHULIBI YKA3bIBAIOTCS 3aYETHBIE €MHUIBI HU(PAMH.

B cronbue «obmee KONIMUECTBO YACOB» YKa3BIBAIOTCS CPOK OCBOEGHHS OUCIMILIMHBL
HocnenoparensHOCTE JUCIUILIME (MOJYJIei) TOIONHUTENBHON NPO(ECcCHOHATBHON MPOrpaMMbl
OTIPEJENAETCS HHANBUAYATIBHO IO KKIOM porpamMMe.

3. B crondie «omeHKay» yKa3bIBaeTCs OLEHKA 10 JUCLMIUIMHE.

4. Ha otnenbHOH CTpoke HOC/IE NEpeYnCIeH s TUCUUILIMH yKa3bBaeTcs HH(opMAaIms o6
MTOTOBOH aTTECTAI[HH: B EPBOM CTOJIOIE TabHMIIBI — IOPSAKOBBIA HOMEDP HE CTABUTCA; BO BTOPOM
- HauMeHoBaHue VITorosas aTTecTanus ¢ 3ariJaBHOH OyKBbI Ge3 KaBBIUEK; B TPETHEM — KOJIMYECTBO
4acoB; B YETBEPTOM MIPOCTABIACTCS OIIEHKA.

5. OLeHKH yKa3bIBAIOTCS MPOIUCHIO (OTIMYHO, XOPOLIO, YAOBIETBOPUTENBHO, 3aUTEHO).



Bo Bcex mynktax ucmonb3yercs mpudT Times New Roman (9 — 14) B 3aBUCHMOCTH OT
KOJINYECTBA AUCIUILINH.

2.5. He pmomyckaeTcs BHECEHHE JONONHMTENBHBIX 3alucell B ONaHK JOKyMEHTa O
KBaTH(UKAIIMHY, YTBEPXKICHHBIN B yCTAaHOBICHHOM nopaake OpraHusanuy.

2.6. ITpu 3anonHeHuH OJIaHKOB IOKYMEHTOB YKa3bIBaeTCs:

- obunranbHOe HanMeHoBaHue OpraHu3aluy, COrIacHo yCTaBy, B IMEHUTEIEHOM IIaIEXKe,;

- HAUMEHOBaHHUe HACENEHHOTO IIyHKTA, B KoTopoM Haxomutcs Opranuzanus (I'OPO/).

- PETHCTPAllMOHHBIA HOMEp ¥ JaTa BBIIAYU JOKyMEHTa 110 KHHram perucTpandy BBIAAYH
YIOCTOBEPEHUM U JUIIJIOMOB.

2.7. ®amuns, UMS © OTYeCTBO (TOCNETHEE - MPH HAJIWYHMH) BBITYCKHUKA YKa3bIBAKOTCS
MOJIHOCTHIO B COOTBETCTBHH C IMACIOPTOM HJIM IPU €ro OTCYTCTBHHM B COOTBETCTBHHM C HHBIM
JIOKYMEHTOM, YIOCTOBEPSIOIIUM JIMYHOCTD BBIITYy CKHHKA.

2.8. ®amuiius, ¥Ms B OTYECTBO (TOCHEAHEee - IPH HAJIWYMM) HHOCTPAHHOTO IpaKAaHUHA
YKa3pIBAFOTCS IO JAHHBIM HAOHOHAIBHOIO IIacHopTa B PYCCKOA3BIYHOM TPaHCKPHUIILIHU.
TpauckpumImsa M0JDKHA OBITH COTJIACOBaHA C BHIITYCKHUKOM B IIMCBMEHHOH (opMe M 3aBepeHa €ro
JTMYHOM TTOAMUCHIO0. JIOKYyMEHT O COTNIaCOBAHUHM XPaHUTCA B JINYHOM JIEJI€ BEITY CKHHKA.

2.9. Ioamnucu pykoBoauTeNs (T€HepaJIbHOTO IMPEKTOpa) U ceKperaps (IIpHM HaIH4WH) Ha
JIOKYMEHTAX TPOCTABJISIOTCS YEPHUIAMHE, HACTOH MM TYIIBIO YEPHOTO, CHHErO MM (HHOJIETOBOTO
1BeTa. [loamucanne TOKyMEHTOB (haKCUMUIBHOM ITOJIIHCHIO JOIy cKaeTes. Iloanucu pykoBoquTesis
Ha JUTUIOME H MIPUJIOKESHAU K HEMY JOJDKHBI OBITh HICHTUYHBIMU.

2.10. JloxymeHThl 3aBepstoTcs medaThio Opranusaumu. IledaTe mnpocraBisgeTcs Ha
OTBEACHHOM JJIsl HE€ MECTE, OTTHCK IT€9aTH JOJKEH OBITh YETKUM.

2.11. TIpu OTCYTCTBHHM OTIENBHBIX JaHHBIX B CTPOKax ¥ (MIIH) rpadax JOKYMEHTOB CIEAYET
CTaBUTH IIPOUEPK (THPE).

2.12. Tlocne 3amonHeHHs OiaHKa AOKYMEHTa OH JOJDKEH OBITH TINATENHHO IPOBEPEH Ha
TOYHOCTh KU 0e30ImHO0YHOCTh BHECEHHBIX B HETo 3amuced. bilaHK TOKyMEHTa, COCTABJICHHBIA ¢
OIIHOKaMH HITH UMEIOIINE WHBIE Te(eKThl, BHECEHHBIE IIPU 3aII0JIHEHHH, CYUTAECTCSA UCIIOPYEHHBIM
NpH 3aIOJHEHHH ¥ IIOMJIC)KUT 3aMeHe. VICTIOpUeHHBlE INpH 3aloNHEHHM OJIaHKH JOKYMEHTOB

YHHYTOXKAIOTCA B YCTAHOBJICHHOM ITOPSKE.

3. 3anosHeHHe Ty0JHKATOB JOKYMEHTOB 0 KBAJIH(PHKALNHA
3.1. Ilpu 3amonuenuu nybnukara Ha OJaHKax JOKYMEHTOB O KBaIM(MHKAIMH YKA3bIBACTCS
cioBo «JIYBJIMKAT» B 0THE/IBHOMN CTPOKE:
- Ha OjaHKe CBHJIETENILCTBA -  Iepel  CTPOKOM,  coaepKalledl  HaAlHCh
«CBUIAETEJIBCTBO», ¢ BElpaBHUBaHHUEM 110 IITUPUHE

- Ha O)aHKke yIOCTOBEpEHMS - Iepel  CTPOKOH, cojaepxalledl  Haalmuch



«YTOCTOBEPEHHEpY, ¢ BEIpaBHHBaHHEM T10 ITHPUHE;

- Ha OJlaHKe JIMIIOMA - B JIEBOI YacTH 0GOPOTHON CTOPOHBI GIaHKA TUTYJIA JUILIOMA €PN
CTpoKoit, coneprkarteit Hannuch « JUTIJIOM», ¢ BEIpaBHUBAHHEM IO IIHPHHE;

- Ha OnaHKe NpHUIOXEHHS K JHIUIOMY - I[epel CTPOKOH, COmepxaieil HaImuch
«[IPUTTOXXEHUE x IMITTIOMY », ¢ BHIpaBHUBaHHEM IO IIHPUHE.

3.2. Ha ny6iukare ykaspiBaeTcs ONHOE oQuIMaibHoe HauMeHoBanue OpraHu3aluy.

3.3. Ha pyGmukare nummomMa u IyGiMKaTe NPWIOXKEHHS K HEMY YKasbBaeTCS
PETHCTPAlMOHHBIA HOMep IMyOiiMKaTa AWIUIOMAa M JaTa ero BBIJa4d, B CIydae BBIAA4H TOJBKO
AyGnuKata [PATONEHHS K NHIIOMY - PETMCTPALMOHHBI HOMEp M JaTa BBIIAuM AyGimkara
IPUJIOKEHUS K JUTIIOMY .

3.4. B pybnmkar BHOCATCS 3aIHCH B COOTBETCTBHMM C JOKYMEHTAMH, MMEIOIMMHCH B
JIAYHOM JI€NIC BRITYCKHHKA. [Ipi HEBO3MOXHOCTH 3aIOTHERHUS Ty OIuKaTa IPUIOKEHHS K IUILIOMY
AyOnuKaT IUnjIoMa BeIIaeTCs 6e3 MPUIIOKEH S K HEMY.

3.5. lybaukar moamuceiBaeTcs pyKoBOIuTeldeM. IlOAmMMCEH CeKpeTaps Ha AyOJMKaTe He

CTaBHUTCH.

4. Y4er U XpaHeHue 6,1aHKOB JJOKYMEHTOB 0 KBAIHGHKALMH

4.1. Opranusanus obs3aHa HPECTaBIATh CBeNleHHs B «DeepanbHbii peecTp CBeIeHHH O
NOKyMeHTax 00 obpasoBanmu M (MIH) KBanHGUKAIMH, JTOKYMEHTaX 00 OGYUEHHM» O BBIIAHHBIX
JOKYMEHTaX O KBanmu(uKauud M ux Hy6mwukatax. OpraEMzanus HECET OTBETCTBEHHOCTh 3a
TIOJIHOTY, JOCTOBEPHOCTH, aKTyalbHOCTh M CBOEBPEMEHHOCTh BHECEHHS COOTBETCTBYIOINHX
CBEJIEHUH B HH(POPMALMOHHYIO CHCTEMY.

4.2. briauku NOKyMEHTOB XpaHATcs B OpraHusanum Kak JOKYMEHTH CTPOTOH OTUETHOCTH B
YCIIOBHUAX, HCKIIIOYAIOINMX HECAHKIMOHMPOBAHHBIM JOCTYI K HMM, 4 UMEHHO B METAUIHYECKOM
ceiie, M yUUTHIBAIOTCS I10 CICIUATBHOMY PEECTPY.

4.3. Jlns y4era BbIIa4d JIOKYMEHTOB, TyGIIMKATOB JOKYMEHTOB, Iy OIIHKATOB IIPHIIOKEHHH K
munomy B OpraHusauuu BemyTcs KHHMIM perHCTpallH BBIIAYM CBHAETENBCTB, YAOCTOBEPEHHUIA,
JUIUIOMOB C NPUIOXKEHUAMH M Nybiukaro. Ilpu Beiade moxymeHTa (myGimKaTa DOKYMEHTA,
RyOimKaTa IPUIOKEHHS K JUIIIOMY) B KHUTY perucrpamui BHOCATCS CIEIYyIONIHE JaHHbIE:

- IOPAIKOBBIN HOMED

- HoMep OraHka IOKyMeHTa (IyO/IHKaTa JOKyMEHTa, TyOIIMKaTa NPHIOKEHHS K TUILIOMY);

- haMuIHs, HUMs M OTHECTBO ([IOCIEAHEE - NIPU HAIMYMH) BBIIYCKHUKA;

- B Cllydae INONy4eHHs HOKyMeHTa (myOiMkaTa DOKyMEHTa, AyOJiHKara IPUIIOXKEHHA K
JUIIOMY) 110 JOBEPEHHOCTH - TAKKe (haMUIIHS, UM H OTUECTBO (MOCIEHEE - IPH HATUYMAK) JIUIA,
KOTOPOMY BBIJIaH JTOKYMEHT;

- /laTa BbIa4u NOKyMeHTa (lyOnukara IoKyMeHTa, yOIuKaTa IPpHIOKEHHs K JUIIOMY);



- laTa ¥ HOMEp IIPOTOKOJa HTOTOBOH aTTeCTAallHOHHOW KOMHCCHH,

- JlaTa ¥ HOMep IpHKa3a 00 OTYHUCIICHWH BBITYCKHHKA - IIOJAIKCH JIMIA, KOTOPOMY BEIIAH
JIOKYMEHT (eCii JIOKYMEHT BBIIaH JIMYHO BBITYCKHHKY JIMOO IO JOBEPEHHOCTH), NHOO 1aTa M
HOMEp MOYTOBOTO OTIPABJCHUS (€CiI JOKYMEHT HAIpaBJICH 4Yepe3 ONEPAaTOpOB IOYTOBOM CBA3H
00111ero MoJIE30BaHMS);

- MOANKCH CIEHHANHCTA, BBIAABIIETO JOKYMEHT (IyONHMKaT JOKyMEHTa, XyOnMKaT
MPHJIOKEHUS K JUIIIOMY ).

4.4. Jmcrer KHurm  perucrpaiim  [OpOHYMEpPOBBIBAtOTCS; KHuMra  perucrpaunuu
HPOIIHYPOBBIBAETCS, CKPEIUISETCs MeYaThio OPraHH3alliH, OCYINECTRIIOMEH 00pa3oBaTeIbHYO
JESITENIHOCTD, ¢ YKa3aHHEeM KOJIMYeCTBa JIACTOB B KHHIe perucTpaiiy ¥ XpaHUTCS KaK JTOKYMEHT

CTPOTOM OTUYETHOCTH.

5. Beigaua J0KyMEeHTOB 0 KBAJTHQHKANUH H Ay0/IHKATOB K HUM

5.1. JlokyMeHT BBIIAETCS JIMIy, 3aBEpIIMBIIEMY O0Oy4eHHE IO OCHOBHOM WK
JIOTIONTHUTENILHOR  TPO(QECCHOHANFHON IMporpaMMe€ H  YCIEIIHO MPOIIEJIIEMY HTOTOBYIO
ATTECTAIMIO, HAa OCHOBAHHH DENICHHUS ATTECTAHOHHONW KOMHCCHH O BBIAAYE €My JOKYMEHTa O
KB (UKAITUH.

5.2. Jlybnukatr qOKyMeHTa O KBaJM(HKAIMK BBIIAETCA: B3aMEH YTPAYeHHOrO JIOKYMEHTa O
KBATH(HUKALMK; B3aMEH NOKYMEHTa O KBaTH(DUKAIlMH, COJEpIKAIlero OIMMOKH, OOHApy>XEHHBIE
BBIILYCKHUKOM I10CJIE €T0 IOy YeHHS; JUITY, H3MEHHUBIIEMY CBOIO (QaMHUIHIO (MMS, OTYECTBO).

5.3. B ciy4ae yTparhl TOJBKO TUIIOMA JIHOO B cirydae 0OHapyXKeHHUs! B HEM OMHUOOK II0CIe
€ro MOJIyYEHHs BBLITYCKHAKOM BBINAIOTCS JyOJMKAT AUIJIOMA M LyOIMKaT NPHIIOXKEHHS K HeMy. B
Cllydae YTpaThl TOJIBKO INPHIIONEHHUS K AUIUIOMY JO0 B ciiyuae oOHapyXE€HHA B HEM OMHOOK
IIOCJIE €T0 IOy UYEHHS BBITYCKHUKOM BBIIAeTCs AyOIMKAT IPHUII0KEHHS K JUILTIOMY .

5.4, Tumiom (my6nukar aumioma) 6e3 MpriioxkKeHus K HeMy nefictButeneH. Ipunoxenue K
JIHILIOMY HEIEHCTBUTENBHO 63 quiioma. JyOauKar NpruiioxKeHus K AUINIOMY HEJCHCTBUTENEH Oe3
nurioMa Ui 6e3 xyOnukaTta IUILIOMa.

5.5. Jly6nukaT JOKyMeHTa O KBaIH(UKAIUY BBIAETCS HAa OCHOBAHHMH JINYHOTO 3asBJICHHUS.

5.6. JIuio, u3MeHuBIEe CBOKO GhaMHIHIO (MM, OTYECTBO), BIIPaBE OOMEHATH UMEIOIIMNCS Y
HErO JOKYMEHT O KBaju(pHUKanuu Ha IyONUKaT JOKyMEHTa O KBalTU(HKAUKMH ¢ HOBOM (Qamuinen
(uMeneM, otdectBoM). OOMEH MPOU3BOAMUTCS HA OCHOBAHUH 3asBiieHHs nuna, 10 u3MeHHBIIErO
cBOIO (aMuiuio (MMS, OTYECTBO), C IPHIONKEHHUEM KONMH [JOKYMEHTOB, IIOATBEPKIAKOIIHX
u3MeHeHne GQaMmMu (MMEHH, OTYECTBa) JIUIA.

5.7. 3agBiieHue 0 BeIIaye AyOIMKaTa JOKYMEHTOB O KBaTU(UKaUUH, TyOIUKaT JOKyMEHTA U
JIOKYMEHTBI, MOATBEp)KIAolNe W3MEHEHHE (aMWINKM (MMEHH, OTYECTBa) (NIpH HATWYUHM TaKHUX

JIOKYMEHTOB), XpaHATCs B JIMYHOM Jejie BoiryckHuka Opranu3anun. CoxXpaHUBLIMACS IIOIHHHUK



AUIUIOMA W IIOATIMHHUK IPHIIOXKEHUS K TUIIOMY M3bIMaioTcs OpraHusanueil ¥ yHHUYTOXAIOTCA B
YCTaHOBJICHHOM ITOPSI/IKE.

5.8. JlokymenT o xBamudukanum (Tyb6iaMKaT AOKYMEHTa O KBAaNH(bHKALKHE) BBLIAETCS
BBIITYCKHHUKY JINTHO WM APYTOMY JIHILY 11O 3aBEPEHHOM B yCTAHOBJICHHOM ITOPA/KE NOBEPEHHOCTH,
BBIIAHHOH yKa3aHHOMY JIMIly BBITYCKHHKOM, HJIH IIO 3asBJICHUIO BBITYCKHUKA HAMPABILIETCS B €r0
ampec dYepe3 ONepaTopoOB TIIOYTOBOH CBA3M OOINEro TOJB30BAHHMA 3aKA3HBIM I[TOYTOBBIM
OTIIPABIICHUEM C YBEIOMJIEHHEM O BpydYeHUH. JIOBEPEHHOCTE M (WIIH) 3asBJICHHE, IO KOTOPBIM ObLI
BbIIaH (HampaBlieH) JOKyMEHT o kBanudukaumu (QyOnukar), XpaHATCA B JIMYHOM Jelie
BBIILYCKHHUKA.

5.9. B ciiyuae 0CBOEHMS TOTIOMHATENBEHON IPO(ECCHOHATBHOM MPOTrpaMMbl TTAPAIENBLHO C
TIOJNYYEHUEM CPEHEr0 NPO(ECCHOHANBHOrO M (MJIH) BBICLIEr0 06pa3oBaHMs yIOCTOBEPEHHE O
TNOBBIICHNH KBAIUGUKALMK U (MIIH) IMILIOM O MPO(ECCHOHAILHON MEPENOATOTOBKE BBIIYCKHAKY

BBIAKOTCA OJHOBPEMEHHO € ITIOJTYYEHHEM COOTBETCTBYIOIIETO JOKYMCEHTA 06 o6pa3013aHm1.



JIUCT O3HAKOMJIEHMSL

¢ npukasom «OG yTBep:KIeHHH MOPSAKA BbIIAYH JOKYMEHTOB 0 KBAJH(UKANUN H CIIPABKH
00 o0y4yeHUN»

Ne

i ®dUO JIomKHOCTE Ilommucs Jlata




