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1. O6mue moJsioxxeHus

1.1 Hacrosuue nmpaBuiia BHyTpeHHETo Tpynosoro pacnopsaka (IIBTP) pacnpoctpanstores
Ha Beex mratHeIX paboTaukoB OO0 «PAJIMATEX» (nanee - Opranusanms).

1.2 HacTosmue npaBuiia pa3paboTaHsl B COOTBETCTBUY ¢ I 'paxxaaHckuM kozaekcom PO. TK
P®.

1.3 TlpaBuja yCTaHABIHBAIOT B3aWMHBIE IpaBa ¥ 00g3aHHOCTH paboTojaresii H
COTPYAHUKOB, OTBETCTBEHHOCTD 38 UX COOJIOIEHHE U HCIOHEHHE.

1.4 Hacrosmue ITpaBuima UMEIOT CBOSH LIENBIO PETYJIMPOBAaHHE TPYIOBBIX OTHOIIECHHH B
Opranu3anny, yCTaHOBJIEHHE ONTHMAIBHOIO TPYAOBOTO pAaclopsiiKa, YJIy4INIEHHE OpraHu3aluu

TpyZa, YKpeIUIeHHe TPYIOBOH IUCIMIUIMHBL

2. lIpuemM paboTHHKOB

2.1 Bceobas mexnapanus npas 4denoBeka, Konctutynus PO rapantupyer npaso Ha TpyZ,
KOTOPBIH OH CBOOOIHO BHIOMPAET UM Ha KOTOPHIH OH CBOOOHO COIJIAILAETCS.

2.2 TlpueM HOBBIX COTPYJHHKOB Ha BaKaHTHBIE Me€CTa B IOTATHOM pacIHCaHHH
Opranu3anuy OCYIIECTBISCTCS Ha OCHOBAHMM HM3y49eHHS NMPO(ECCHOHANIBHBIX M JITUHBIX KadyecTB
[PETEHIEHTOB, UX JOKYMEHTOB.

2.3 Ilpu npueme Ha paboTy KaHAMJAT Ha BaKaHTHYIO JOJDKHOCTH OOs3aH IIPENOCTaBHUTH
CJIEYIOUINE JOKYMEHTBL:

~TPYZOBYIO KHHXKY, (32 UCKIIOYEHHEM CIydaeB, KOTJa TpPyZOBOH IOTOBOpP 3aKJOUaeTcs
BII€pBbIE MM pabOTHUK MOCTYNAET Ha paboTy Ha YCIOBUIX COBMECTUTENIBECTBA);

- TaCIIOPT WJIK HHON JOKYMEHT, YAOCTOBEPSIOLINH THUHOCTD;

-BOCHHBII OueT (IPUMHUCHOE CBUIETENHCTBO) IJIL BOCHHOOOSI3aHHbIX;

-JIUTUIOM (aTTecTaT, yIOCTOBEPEHHE) O TOy4YeHHOM 00pa30BaHHH WU MPOdecCHOHATLHON
MOATOTOBKE, 0 KBATH(DUKAIIMY WK HAIMYUY CIIEIUAbHBIX 3HAHU;

- CTPaxoBO€ CBUAETENLCTBO FOCYJapCTBEHHOrO IEHCHOHHOTO CTPaXOBaHUS;

- UHH;

- CIIpaBKy 00 OTCYTCTBUH CYAUMOCTH.

2.4 Tlpu nmpueMe Ha paboTy KaHOWAAT 3aAIOJHSET TaKKe 3asBlIEHUE, KOTOPOE BH3UPYETCs
aupexTopom Oprasuzaiuy.

2.5 Jlns odopMIiteHHST Pa3IMYHBIX JIBIOT MO HAIOTaM, JOTALUAM H T.II. BETepaHbl OOEBBIX
IeUCTBHH Ha TEPPUTOPUSIX APYTHX FOCYAAPCTB NIPENOCTABIAIOT B OYXTalTEpHIO COOTBETCTBYIOUIHE
CIIPaBKH U YJIOCTOBEPEHHUS.

2.6 Ilpu mnocrtymneHuun Ha paboTy, CBA3aHHYIO C MAaT€pHANBHOH OTBETCTBEHHOCTHIO,
paboTomarenb MMeeT NpaBo 3aTpeboBaTh OT KaHAMZATA TPENOCTABICHHUS ITHCHMEHHOM

XapaKTEPUCTHKH ¢ TIPEABITYIIET0 MecTa paboThL.



2.7 llpu moCTYmJIEHHH Ha HEKOTOpBIe JOJDKHOCTH (CIENHaIbHOCTH), paboToIaTelb HMEET
[IpaBO IIPOBECTH TECTHPOBAHUE KaHJHWJATa WM INPOBECTH TPOOHYI0 paboTy i OIEHKH €ro
COOTBETCTBHUS TpeOOBaHUAM, MPEAbIBISEMbBIM K JaHHOW JOJDKHOCTH (mpodecchu), a Takxe
0OBIBUTH KOHKYPC.

2.8 Ilpu mocrtymnenun Ha paboTy pabOOTHHMKY YCTaHABIHBAETCS HCHBITATENBHBIA CPOK B
cootBetcTBUH co cT. 70 TK POD.

2.9 IlpueM coTpyauuka Ha paboTy obopMIIsieTcs IPUKa30M, C KOTOPBIM OH 3HAKOMMTCS ITOJ
POCIIHCh. 3aKIIIOYaeTcss TPYAOBOH JOTOBOP B COOTBETCTBMHU C JACHCTBYIOIIMM 3aKOHOJIATEIHCTBOM
P®.

2.10 Ilpm 3axymo4yeHUH TPYAOBOTO JAOTOBOpa C pabouyMM M CIyXallluM IpH MHCHMEHHOM
coryiacui paboTHHUKA ¢ yu€TOM ero KBaTU(pUKAIH (HATWYHHA CMEXHOW WM Jpyro# mpodeccuu)
MOXET OBITh yKa3aH IepedeHb JOMOMHUTENbHBIX paboT, KOTOphE OH OyAET BHIONHATh B TCUCHHE
rona. B mpomecce paboTel, Mo Mepe HEOOXOAUMOCTH, PYKOBOACTBOM OpraHu3aldd ¢ COINIACHs
paboTHHKA MOTYT BHOCHTHCS M3MEHEHHS U IONIOJIHEHUS B IIEpeUeHb paHee 00yCIIOBIEHHBIX PaboT.

2.11 Ilpm npmemMe Ha paboTy C HOBBIMH COTPYJHHKAMH IPOBOJUTCS HHCTPYKTaX
(cobecenoBanue):

- [10 HACTOSIIIIUM TIpaBUJIaM;

- 110 OXpaHe TpyJa, TEXHUKE 0€3011aCHOCTH;

- IPOTHUBONIOXApHOH 6€30MacHOCTH;

- 3JIEKTPOoOE30IIaCHOCTHI

2.12 Ha coTpyAHUKOB, IOCTYIIUBIINX Ha pabOTy BIIEPBBIE, B HEACTBHBIN CPOK 3aIOIHIETCS
HOBas TPyZAOBasi KHMXKKA, a COTPYAHUKaM, UMEIOIIMM TPYAOBYIO KHIDKKY, AETaeTCsl 3alKch O
npueMe Ha paboTy.

2.13 C coTpynoHuKamu, 10 pPOJY [CSTENbHOCTH CBA3aHHBIM C XpaHEHHEM, HpPOJaXeEH,

HepCBO3KOI71 LICHHOCTEH, 3aKJII0YaeTCA AOTOBOD O MIOJIHOH MaTepHaanoﬁ OTBCTCTBCHHOCTH.

3. Bpems Tpyaa u oTabIxa

3.1. B Opranu3zanuu aeicTByeT OSTHAHEBHAS paboyas HeJlesl.

3.2. Hauaio pabouero aus — 09:00, okonuanue pabouero aus — 18.00.

3.3. B Teuenue pabGouero IHA COTPYIOHHKAM TIPEAOCTABISAETCA BpeMsl OO€IEHHOrO
nepepeiBa: ¢ 13 go 14 yacos.

3.4 ExerogHelii OTIYCK NPEIOCTaBILIETCS COTPYAHHKAM B COOTBETCTBHH C IpadHMKoOM
OTIIyCKOB, YTBEPXIEHHBIM B KOHILE MpeAblAymero roja. IlepeHoc rpaduKOB OTIIYCKOB
JOITYCKAETCsA B HCKIIOUMTEIBHBIX CIIydasX Ha OCHOBAHUM 3asIBICHHS COTPYIHHMKA C pa3pelIeHHs
pyxosozacTBa Opranusauuy 6e3 ymepba A1t HopMajbHOT0 puTMa pabouero mpouecca.

3.5. IIponomKuTENLHOCTE OCHOBHOTO OTITyCKa COCTABIIAET 28 KalleHIapHbIX JHEH.



3.6. Ilo cormacoBanuto ¢ pykoBoACTBOM OpraHu3allid, COTPYIAHHKY MOXeET OBITh
IpeocTaBiIeH oTIyck 6e3 coxpaHeHUs 3apabO0THOI IJIaThl MO CeMEHHBIM 00CTOSITEIHCTBAM.

3.7. CrepxypouHnble paboThl B pabOTHl B BRIXOJIHBIE JTHH JOMYCKAOTCS TOJBKO B TOPSJIKE
HCKIIIOUEHUS C pa3pelneHust pykoBoacTra Opranu3alii.

3.8. HaxoxzeHue B HETpPe3BOM BHJIE, B COCTOSHUM HApPKOTHYECKOTO MM HHOTO
TOKCHYECKOTO OTIbssHEHHS Ha TeppuTopun OpraHu3aiyn BiederT 3a cOO00H YBONbHEHHE PaOOTHHUKA B
COOTBETCTBHH € 3aKOHOATENLCTBOM PO.

3.9. Kontpoins 3a cobmonenneM pernaMeHTa pabodero AHs BO3Jaraercs Ha PyKOBOJCTBO
Opranuzanuu.

4, O0s13aHHOCTH COTPY/THUKOB

Cotpynnuku Opranuzanuu o0sS3aHbl:

4.1 JTo6pocoBECTHO UCHONHATH CBOM TPYJIOBBIE 00S3aHHOCTH, OECIIPEKOCIOBHO BBIIOIHATE
YCJIOBHUS 3aKTIOUEHHOTO TPYAOBOTO JOTOBOpA.

4.2 CobmroziaTh TpyZOBYIO AUCIUILIMHY, BRIIOJHATH HacTosmue IpaBuia U JOMKHOCTHYIO
HHCTPYKIIHIO.

4.3 bepexHO OTHOCUTHCS K UMYIIeCTBY OpraHu3alui.

4.4 BemonHATE yCTaHOBJIEHHBIE HOPMBI TpyZa, paboTaTh 4eCTHO U JOOPOCOBECTHO.

4.5 CobmomaTe IpaBwWjia OXpaHBl TpPyZa, TEXHHUKM O€30MacHOCTH M MPOTUBOIOXKAPHOH
OXpaHbl.

4.6 ObecnevynBaTh COXpaHEHUE KOMMEPUECKOH TaliHEbI.

4.7 TlocTossHHO MOBBIIIATE CBOM KBATM(PHUKAIIMOHHBIA YPOBEHb.

4.8 CoznaBath GIaronpHATHYIO TPYAOBYIO atMochepy.

4.9 Tlognep>xath U MOBBIATE UMUK OpraHu3alrH.

4.10 HezamemmurenbHO coo0maTh pPYKOBOJACTBY O  BO3HUKHOBEHHH  CHTYAIlMH,
IIPECTABIAIOMIEN yrpo3y >XKHM3HM M 3[OPOBBIO JIIOJEH, coxpaHHOCTH MMylnecTBa OpraHu3alliy.
[IpuHUMaTh MepBl K YCTPaHEHHIO NPUYMH M YCIOBHH, BIEKYIIMX 3a COOOH HapyleHHEe pUTMa
paboThl, a TaKke NPEAOTBPAIICHUIO XWUIIEHHUH HMYINECTBa YYPEXKICHHUS, BBIMOTATEIBCTBO H
B3STOYHHUYECTBO 3a BBINOJIHSIEMYI0 paboTy. HeMeieHHO COOOMIUTE O CITyYHBIIUMCS PYKOBOJICTBY.

4.11 KonkpeTHble (pyHKIMH, NpaBa U 00S3aHHOCTH KaXIOTO COTPYIHHMKA OIPEAENISIIOTCS

€r0 JOJDKHOCTHBIMH (pabounMu) HHCTPYKIUSMHU.

5. IIpaBa coTpyAHHKOB
CoTpyaHUKH UMEIOT IIPaBO Ha:
5.1 Paboty, oTBedarolmyr0 HX HpodecCHOHaNbHOM KBaMdukanuu, 00yCIOBIECHHYIO
TPYZOBBIM JJOTOBOPOM.

5.2 Pabouee MecTo, COOTBETCTByIOIEEe TPeOOBAaHUAM TOCYJAPCTBEHHBIX CTAHAAPTOB HU



6e30macHOCTH TPy Aa.

5.3 Otmyck ¥ perjaMeHTHpYyeMBbIe TIepephIBhI T OTAbIXa (0bena).

5.4 3amuTy CBOMX TPYIOBHIX IIpaB, CBOOOJ M 3aKOHHBIX HHTEPECOB BCEMH HE
3amnperIéHHBIME 3aKOHOM CIIOCO0aMH.

5.5 BosMerenue Bpena, IpUIUHEHHOTO IO BUHE YUPEXACHUSL.

6. O6si3anHocTH Opranusanuu

Opranuzanus o0s3aHa:

6.1 IlpaBHIBHO OpPraHH30BEIBATH TPYH COTPYIHHKOB i obecneueHus 3GGEKTHBHOTO
pa3Butus Oprasuzanum.

6.2 Co3natp yciaoBUsI pocTa IPOU3BOIUTENLHOCTH TPyia COTPY IHUKOB.

6.3 OObecreunBaTh TPYAOBYI0 M MPOU3BOJCTBEHHYIO HUCIUILUIMHY B KOJUIEKTUBE,
BbInonHenue Hactosumux [IBTP.

6.4 CobmonaTh 3aKOHOZATENIFCTBO O TpyZA€ W IIpaBHJIa OXpaHBl Tpyha, obecrneuyuBaTh
HaJJexalee TEXHUYeCKOe OCHaIeHHe pabouix MecT.

6.5 O6ecneynBaTh YCIOBUS JUTS HOBBIIIEHUS KBATM(UKAIUN COTPY AHUKOB.

6.6 IlocToSHHO COBEPIIEHCTBORATH OPTaHM3ALMIO OILIATHI TPYAa COTPYIHHKOB.

6.7 BeimaBath 3apaboTHYIO IIaTy /Ba pa3a B MecsaI: W uucia. [Ipu coBnagenuu
JIHSL BBIIJIATHI C BBIXOJHBIM MM Npa3gHUYHBIM HepabounM AHEM 3apaboTHas IUIaTa BeIIAETCA

HaKaHYHE 3TOTO OHA.

7. IlpaBa Opranuzanuu

Oprany3alus IMeeT IIpaBo:

7.1 VYmopaBniTe COTpyJHHKaMH B IIpefenax [eHCTBYIOIIEIO 3aKOHOLATEIbCTBA M
NIPEAOCTARICHHBIX [TOJTHOMOYHH.

7.2 3akmodaTh M pacToprath TpPYJOBBIE JOTOBOPBEI (KOHTPAakThl) € COTpPyIHHUKAMH B
cootBetcTBUU ¢ TK PO.

7.3 JlaBaTh yKa3aHUsl, pacliopspKeHUs], 00si3aTeNbHbIE 1JISl COTPYIHUKOB.

7.4 OuenuBath paboTy COTPYAHUKOB, TPOBOAUTH IEPHOAUUECKYIO aTTECTALIHIO IEPCOHANIA.

7.5 ToompsTte COTPYAHHUKOB 3a 1OO6pOcOBeCTHBIHN 3¢ HEKTUBHBIN TPYI.

7.6 IlpuBnekatb COTPYAHMKOB K AUCIUIUIMHAPHOM U MaTepUaibHOW OTBETCTBEHHOCTH B

nopsake, ycranoBieHHOM TK PO, nHpIMU defiepalbHBIMH 3aKOHAMH.

8. Ioompenns
8.1 3a pobOpocoBecTHOe, HMHHIMATUBHOE BBIIOJIHEHHE TPYIOBHIX O0S3aHHOCTEH,

BBIIIOJTHEHHUEC  JOIIOJHHUTCIBHBIX pa60T, COBMCUICHHUC npo@eccnn, 0co0OkBIe 3aCiIyru mepen



Opranuzanueii:
- IpeMHUpPOBaHKE (B TOM YHCIIC K IOOUIICHHBIM J1aTaMm );

- HOBBIIICHHUEC B JOJIXKHOCTH.

9. B3bickanusa

9.1 Hapymenue TpyZIoBOH M HCHOMHUTENBHON AUCLMIIUHBL, T.€. HEHUCIIOIHEHHE HIU
HEHaJAJIeXKalllee MHCIOJHEHHE II0 BHHE COTPYJIHHKAa BO3JIOXKEHHBIX Ha HEro JAOJDKHOCTHBIX
o0s13aHHOCTEH, BIeUET 3a coOO0i MpUMEHEHHE K HEMY MEp JUCHUILTHHAPHOTO B3BICKAHUS.

9.2 Opranu3zaiiys UMeeT MIPaBo NPUMEHSTH CIIEAYIOINE TUCITUILINHAPHBIE B3bICKAHHUS

- 3aMEYaHus;

- BBITOBOD;

- YBOJIBHEHHE TIO COOTBETCTBYIOIIUM OCHOBAHHSIM.

9.3 [ucuunnuHapHOE B3bICKAHME IPUMEHSETCS I[OCiAE€ I[IOJIyYeHUs ITUCHBMEHHOTO
OOBSACHEHHUS] OT COTPYJHHKA O TNpHUKMHAX HépymeHmI. Otka3z paboTHHKa HaTh OOBSICHEHHE HE
ABIIETCS MPENATCTBUEM JUTSI IPUMEHEHHS! JUCLMIUTMHAPHOTO B3bICKAHHUS.

9.4 Tlpuka3z 0 NPUMEHEHUH AUCIUIUIMHAPHOTO B3LICKAHUS OOBSIBISETCS COTPYAHHKY IIOX
pocnucs B TeueHue Tpéx paboumx AHeH co aus ero usganus. OTKas cCOTpyAHHKA IOAMUCATHCS 00
O3HaKOMJICHHHM NpHKaza (pacnopsdkeHus) ohopMIISIETCsl aKTOM M HE SBJLIETCS OCHOBAHUEM IS
OTMEHBI B3bICKAHUSL.

9.5 B TeueHue Bcero cpoka NEHCTBUS JUCHUIUIMHAPHOTO B3BICKAHHS MEPHI IMOOIIPEHUS K
COTPYAHHUKY HE MPUMEHSIOTCSL.

9.6 lucuunnuHapHOe B3bICKaHUE AEHCTBYET B TEUEHHUE I0Jla, IOCIE YEro yTpauuBaeT CHILY.
Bsrickanue MoxxeT OBITH CHATO JOCPOYHO IO XOJaTalCTBY AUpekTopa OpraHu3ariyy.

9.7 Cotpynuux npu npueme Ha paboTy mpuHHMaeT Ha cebs 00s13aTeNnbCcTBO O
HepasIJIallleHUH CBEICHHH, COCTABIAIONMX KOMMEPUECKYIO TaltHy:

- pe3ybTaThl PUHAHCOBO-XO3IHCTBEHHOM AEATENEHOCTH,

- COZIEpPXKaHMe JIOrOBOPOB;

- nudpoBbIe TaHHbIe (HOHIOB PA3BUTHUS, OTUIATHI TPy U T.II.;

- IEpCIEeKTUBHBIE IJIAaHBI pa3BUTHUs OpraHu3ainy;

- huHaHCOBOE MOJI0XKeHHe OpraHu3aliy, BIOKEHHUS CPEJICTB B KOHKPETHBIE IPOEKTHL.

9.7.1. 3a pasryameHye KOMMEPUECKOH TalHbI COTPYAHUK IIPUBIIEKAECTCS K AUCITMITMHAPHOM
OTBETCTBEHHOCTH, BIJIOTH 10 yBosibHeHus 11.7 Ct1.243 TK P®, 1.6 "8" Cr.81.

9.8. Cotpynuuk 06s3yetcs cobmonats KOHGUACHITUATBHYIO HHOOPMAIIHIO O:

- KaJpoOBBIX NOKYMEHTaX COTPYAHHKOB (BKJIIOYas MaHHBIE O CaMOH CeMbe, TPYHOBEIE
JIOTOBOPA, JINYHBIE AeTa, TPYAOBbIE KHIKKH);

- pa3mepe 3apaboTHOM IIATHI TIOOOTO COTPY/IHHKA, pasMepe BO3HATPaXKICHHS,



- periaMeHTHPYIOIIUX JoKyMeHTax OpraHu3amum.
9.8.1. 3a pasrnamreHue KoHGUIEHIHANEHOW WHQOPMalMM COTPYAHUK NPUBICKAETCS K

JUCIIMTIMHAPHOW OTBETCTBEHHOCTH.

10. YBoabHeHHE pAOOTHUKOB

10.1 VBompHeHHE pabOOTHHUKOB MPOU3BOJAMUTCS TOJBKO B COOTBETCTBHU C JNEHACTBYIOIIUM
3aKoHOAaTeIbCTBOM P® 1Mo ocHOBaHuAM, mpenycMoTpeHHsM TK PO:

10.1.1 Tlo cornameHuo cTOpOH (COBMECTHOM HMHHUIIMATHBE CTOPOH) B CIy4ae COIJIAIIEHUS
cropod 1o c1.78 TK P® o mpekpallleHHH TpyJOBOTO IOroBopa B moboe ynoOHOE Uil CTOPOH
BpeMs.

10.1.2 Ilo wucreyeHMH CpoKa TpPYIOBOTO JOTOBOpa (KOHTpakKTa), 3aKIFOUEHHOTO Ha
OTIpeIeIEHHBIN CPOK HIIA Ha BpeMsl BBITOJHEHHUS onpeienéHHoH pabotel o 1.2 ¢1.77 TK PO.

10.1.3 Ilo uaHnmaTuBe coTpyanuka, mo ct.80 TK PO.

10.1.4.B cBs3u ¢ 0TKa30M OT pabOTH! BBUAY CYIIECTBEHHOTO M3MEHEHHUs YCIOBUH Tpyna 1o
m. 7 ct.73 TK PO.

10.1.5 Tlpu mepeBoAe COTpYIHUKA IpPU €r0 COTNACHH B APYTYIO OPTaHM3alMI0 WU TpH
mepeBoJie Ha BeiOpanHyto paboty mo .5 ct. 77 TK PO.

10.1.6 ITo uannmatuse Opranusanuu cT. §1 TK PO.

10.2 VYBoibHEHHE COTPYOHUKOB odopmigercs Npuka3oM aupekropa OpraHuzanuu c
OOBSIBIICHUEM €T0 COTPYAHUKY IO POCIIUCE.

10.3 B neHp yBOJIbHEHMS (IOCIENHUN pabouuid AE€Hb) COTPYAHHKY BBIIAETCA TpyAOBas
KHH)XXKa C BHECEHHBLIMM B Hee 3amucaMu. B oTOoT x€ neHp OyxranTepus oOcCyIecTBIISET
OKOHYATEJILHBIH pacueT ¢ COTPYIHUKOM.

10.4 Jlns nonHOro pacuéra A0 AHS YBOJBHEHHS COTPYIHHUK 00s3aH CAATh YUCIISINUECS 3a

HUM MaTCpHaIbHBIC HCHHOCTH, CHCHOGOpyI{OBaHI/IC.



JIMCT O3HAKOMJIEHUA
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